[image: image1.jpg]




JAPAN-UK 150 Fund Grant Report Notes

· Please submit the grant report form below within one month of completion of the project. Please read the points below while completing the report form. Please note forms must be completed in English.
Section 1 – Your Contact Details

Please give your name and organisation details as stated on your application form.
Section 2 – Your Project

Please give a description of your project including objectives and outcomes, with a word limit        of no more than 500 words. 
Section 3 – Grant Received
Please state: 
i. the amount you received from the JAPAN-UK 150 Fund; 
ii.  income from any other funding bodies, ticket sales etc. 
N.B.: Please state exactly how you used all funds in Pounds Sterling (£).
Section 4 – Additional Comments

We welcome any additional comments on your project or on your links between 
Japan and the UK.
· Please also enclose any pre-event publicity and any other materials connected with your project such as programmes, papers, press articles and photographs. 
· A receipt for funds received from the JAPAN-UK 150 Fund must also be submitted (to be found at the end of the report form). Please print this as a separate page.
· Completed report forms and the receipt for funds should be returned together to:

JAPAN-UK 150 Desk

Japan Information and Cultural Centre

Embassy of Japan

101-104 Piccadilly

London W1J 7JT
Should you have any queries, please contact the JAPAN-UK 150 Desk at japanuk150@jpembassy.org.uk or call: 020 7465 6583.
JAPAN-UK 150 Fund Grant Report Form

1   Your Contact Details

	Title:      
	Given Name:      

	Surname:      

	Job Title:      

	Organisation:      

	Address:       

	Telephone:      
	Fax:      

	Email:      

	Website:      


2
Your Project

	Project title:      

	Description of project, including objectives and achievements (no more than 500 words)


	Date from:   
     to:      
	Venue or venues (where applicable): *                   


	No. of attendees:     

               (for performances etc.)
	


* Please attach additional sheets if necessary
3 
Grant Received

	TOTAL cost of the project
	£     


         Made up of:

	JAPAN-UK 150 Fund Grant Received
	£     

	Income from other funding bodies/own funds, etc. : 
	

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     

	     
	     


Please attach additional sheets if necessary
	Expenditure
	£

	Travel
	     

	Transportation/Freight
	     

	Accommodation
	     

	Venue
	     

	Fees (e.g., interpreter/lecturer/performers, etc.)
	     

	Marketing/PR
	     

	Materials
	     

	Others: 
	

	     
	     

	     
	     

	     
	     

	     
	     

	TOTAL
	£     


4
Additional Comments
Please attach additional sheets if necessary
     
I declare that this is a fair and accurate account of the project described. I agree to information in parts 1, 2 and 4 above being used by the Japan-UK 150 Desk in its work to further understanding between Japan and the UK.

Signed:     

Date:      


JAPAN-UK 150 FUND RECEIPT
Project No:      ………………

Project Title:      …………………………………………………………………………………………………………
Received by (Print Name):      …………………………………………………………………………………………..
Amount Received (in both numbers and words, e.g., £30, thirty pounds): 
     …………………………………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………….
Name of Organisation: 
     ……………………………………………………………………………………
Postal Address:

     ……………………………………………………………………………………
Email: 


     ……………………………………………………………………………………
Signature: 

     ……………………………………………………………………………………
Date:   


     ……………………………………………………………………………………
Completed report forms and the receipt for funds should be returned together to:

JAPAN-UK 150 Desk

Japan Information and Cultural Centre

Embassy of Japan

101-104 Piccadilly

London W1J 7JT
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